
FLOW CHART

DEATH CERTIFICATE REGISTRATION

REGISTRATION OF MARRIAGE CERTIFICATE

MUNICIPAL CIVIL REGISTRAR
 Issuance of Death Certificate 

Form

MUNICIPAL HEALTH OFFICER
 Filling-up of the Death 

Certificate Form

MUNICIPAL CIVIL REGISTRAR
 Verification and Approval

CLERK
 Recording of documents and 

encoding from system

CLIENT

MUNICIPAL CIVIL REGISTRAR
 Verification / Inspection
 Approved for Registration
 Seminar

CLERK

 Recording of documents 
and encoding from system

CLIENT



REGISTRATION OF LIVE BIRTH CERTIFICATE

ISSUANCE OF BIRTH, MARRIAGE AND DEATH CERTIFICATE

MUNICIPAL CIVIL REGISTRAR
 Interview/Acceptance of the 

informant’s statement

CLERK
 Typing of Documents

MUNICIPAL CIVIL REGISTRAR
 10 days pending/public 

notice for verification (for 
delayed registration

  Approval for registration

CLERK
 Recording of documents and 

encoding from system

CLIENT

CLERK
 Verification
 Typing/Printing

MUNICIPAL CIVIL REGISTRAR
 Check and Review
 Do the ministerial function

CLERK
 Releasing

CLIENT
 Request for Verification/Certification
 Payment of Php 50.00


